
 
 

 

ESA Update 6/20/12 

 
Award Contract Update 
I am pleased to inform you that all new applicant contracts have been sent out. If additional work was needed to 
complete your contract (contacting districts, requesting new METs, verifying information etc.), due dates have 
been adjusted to allow time to review and return the contract.  
 
Please remember to follow the check-list provided and return (by mail) a complete hard copy of all documents 
to The Department by the requested date.  
 

 Check-List 

 4 Page Agreement 

 Bank of America/Merrill Lynch Consent Form 
 
Pupil Withdrawal Form Issue 
Since the application process crossed into summer, some districts and schools do not have staff year-round. This 
makes it impossible for some parents to meet the July 1 deadline for the pupil withdrawal form.  
If this is the case, please return your contract by the requested date and send an e-mail to ESA@azed.gov stating 
the date your school is back in session and when ESA staff can expect the form. Please put as the subject line: 
“Pupil Withdrawal Date.” Staff will verify the date and process your contract. 
 
 Please note: without the requested e-mail or a pupil withdrawal form, ESA staff will be unable to disburse funds 
for the 1st Quarter.   
 
Families On Vacation 
With Summer in full swing many families are away on vacation. Please e-mail our staff if you have questions 
about our deadline policy.   
 
Increased Phone Calls & Questions 
During the application season we are receiving hundreds of e-mails and phone calls a day. Staff will be returning 
them in the order received and request that parents please see our FAQ page before contacting The Department 
at ESA@azed.gov.  
 
Sincerely, 
ESA Staff 
(602)364-1969 
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